
MJP Employee Closing user manual 

DDO Level 2 Login > 

Path: Master > Relieving of Employee 

Step 1 > Click on Checkbox, Enter date of relieving, select reason of relieving, enter order no, enter 

order date, click on save button 

 

DDO Level 1 login > 

Path: Reports > Last Pay Certificate 

Step > Click on Sevaarth id  

 



 

 



 

 

 


